
L A K E T E R R A C E . C O M

W O R K S H E E T S

Group: ______________________________________________ Meeting: _____________________________________________

Location: ____________________________________________ City: ________________________________   State: __________

Meeting Dates: _____________________________________________________________________________________________

Person Preparing Report: ____________________________________________________________________________________

Today’s Date: _______________________________________________________________________________________________

# 5 : F U N C T I O N  AT T E N D A N C E  S U M M A R Y  F O R M

Date Time Location Function # Set # Tickets
# In 

Rooms
Empty
Chairs

Notes




