
H AT T I E S B U R G  L A K E  T E R R A C E  C O N V E N T I O N  C E N T E R

W O R K S H E E T S

Group Name: ______________________________________________________________________________________________

Meeting: ______________________________________________________ Meeting Dates: _____________________________

Day of first mailing: __________________________________   Hotel: ________________________________________________

City: ______________________________________ State: _____________________   Hotel cutoff date: __________________

Hotel guest room rates: Single: ___________    Double: ___________    Suites: ___________

Tax: _______________%     Gratuities: _______________%

Complimentary policy: _______________________________________________________________________________________

Comments: ________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

# 6 : H O T E L  R E S E R V AT I O N S  P I C K - U P  R E P O R T

Group RESERVATIONS TO BE FILLED IN 
ON DATES LISTED BELOW
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